














From Lissette Rubio <lissette.rubio@cityofmanvel.com>
Date Thu, 10 Sep 2026 15:18:25 +0000
To Jaclyn George <jaclyn.george@cityofmanvel.com>
Subject

Chief [Last Name]:

This letter is to formally notify you that City Manager Dan Johnson has made the decision to terminate your employment as 
Police Chief with the City of Manvel, subject to concurrence by the City Council as required by the City Charter.

Effective immediately, you are being placed on paid administrative leave pending City Council�s consideration of the City 
Manager�s decision. You will remain on paid administrative leave through the City Council meeting scheduled for 
Wednesday, September 16, 2026, and until you receive written notification regarding the Council�s action and your 
employment status.

During this administrative leave, you are relieved of your regular duties and responsibilities as Police Chief. You are expected 
to remain reasonably available should the City require information or assistance from you. Unless otherwise authorized, you 
should not conduct City business, act on behalf of the City, access City facilities for work-related purposes, or contact City 
employees regarding City operations during this period.

If the City Council concurs with the City Manager�s decision, your termination will become effective as communicated in the 
City�s subsequent written notice. That notice will also provide information regarding final compensation, benefits, return of 
City property, and any other applicable separation requirements.

If the City Council does not concur with the City Manager�s decision, you will be notified in writing regarding your 
employment status and any next steps.

Please direct any questions regarding your administrative leave to [City Manager/HR Director].
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